Approved For Release 2006/12/845(5%5?8-03091/%0001qoo%ggls_gé%re »

v

#0/1 NOTICE | /T N 206151
ey, 20=6151 2 June 1860

10/X RETIREMENT PROGEDURES
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:&}:t!e elip or retiremer iney 2 given the opportunity

i, Refsrenced Notice states that "it isg the practice in this
agency that an employee will normally retire when he beccmes aiipible.
Yor ratirement unless he is asked to remsin in service.' Under thin
policys eligibility for retirement with full annalty meors that tha
amsloyee has reached the age of 62 with at least five yesrs of
govermment service cr age 60 with at least 30 FRAYE of govearrnnend

HervivEs

2o _The Office of Personnel will inform emplovens : spproaching
avirament eligibil*ty of the Apency’s retirement volicy and of the \
\rarious benaflls and services available to retirsss five veoars before

L0 eonsul 1 aporopr 8enior of‘ficlal and with the Executive
Sacretary of the Agency Retirepent Bozrd regarding porsoral rroblams,
nréfefances, and any financie’ circumstances that may bte pertivenh

%o a discussion of their retirement plans.

32 Thera will be an anrual review ov each Office zrd the /1
of all empl wno are, or within two vears will be. oligiblis for ‘
retirement. An appropriate senior official of each Office will
interview each such employee and it will be normal oractice for thah
tnployee to arrange an interview at that time with the ! Fzeoubive
Secretary of the igency Retirement Board for further coursald ™o

It» Not later than one vsar before date of elizibility, thae
appropriste scnior officlal of each office will corfer with thaze
anployees who have not already expressed their dssire i ratire in
secordance with the Agency®s policy ard will taoke one of the
following actionss

a. inform the employes that continuznas of his mervises
will be recommended to the ID/I, subject to anwal review, for
z7 indefinite periocd beyund his elizibility date hecaugse of the
riiloue or special skills and competence he pessessss which are
1%etad by the Office: oy

o
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h. ask the employee to continue his service to an agreed
future date of retirement accepteble to the Office and the
D/, slso swbject annually to revision of agreed date, decause
oF the demomstrated value and quality of his comtinuing
contribution to the misajon of the Office: or

. tell the employee that be 1s expected to retire
shortly after resching eligibility since there sppesrs to be no
reason for excepting him from the normal practice of the
Agency; or ‘

d. sdvise the employee that, if he delieves that his
retivement will create extraordinary finsncial problems or other
. gerious personal difficulties, be should present these to
the Agency letirement Board {normally through its Executive
3acretary), and the views or recommendation of the Office and
of the DD/I will be forvarded for consideration at the same
t1ime by the Board.

5. With respect to paragraphs 4 b and 4 an extension of
retirement should generelly not go beyond the retiree'’s 65th year
of age except in the moat excepticnal eircungtances.

. TIn those ceses vhere individuals beve been asked to
continue in service beyond the date of thelr eligibllity for
retirerent (4 » and b), each Assistent Director will provide for en
winual review spd mpproval by the DD/I. In those cases where a
propossd arrepgement is disapproved by the PD/X, the cese will be
swturpsd to the appropriate Assistent Director for reconsideration.

7. In those cases wbere the Office cannot reach sgreement
wiith tne empioyee {# b), or where the individual will not agree
¢ retire in accordance with normal practice {4 c), or vhere the
gffice initiates a recommendation to the Board for postponenent
of retirement because of extemuating circumstances (L 4), each
aagigtant Director will request the employse concerned to confer
{ with the Kxecutive Secretary of the Agency Retirement Beard. At
the smme time, the Executive Secretsry of the Bosrd will be
sivised regarding the circumstances of the case {wnich may include
svsiuation of the employee's motivation, gnersl usefulness,
dagree of blockage of sdvancement of irdividuals Junior to him,
end, 1f sppropriate and concurred in by the DD/I, recommendation
for goai);ponemnt of retirement because of extenusting circum-
shances j.

. fThe Agency Retirement Board vill advise the DD/I of all

e e aee mee
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Ariiong 1t takes with respect to emlovees aszigned to DL/T

| omrpiments. It should be understood that anv enployee nay request
s« spnearance before the Board or the DD/I member thersof 17 ke
gv demires. (. Obto Guthe, AD/RR is the DD/I mervar.

RORFRT AUHT, o« T
feputy Mrector {Intelligence)
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